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[Name]
[Address]

[Address]

[Address]

[Date]

To Clerk to [Barrister’s name]

RE: [ENTER NAME OF CLAIMANT, THEN ‘v’ THEN DEFENDANT; OR NAME OF SUBJECT MATTER]

As agreed, I enclose for counsel’s immediate attention the papers in the case of [Enter case name/name of subject matter as above]. Please place the papers before counsel for his early attention. 
[In addition, please find with the papers a cheque for £ and a signed client care letter]

Yours sincerely,

[Name]

Findabarrister.co.uk

